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MOJIOKEHHUE
O MOPSJKE PABPABOTKH, YTBEPXKIEHUWSI 1 OBHOBJIEHUSA
JIOKAJIBHBIX AKTOB



TJIABA 1. OGIIIUE MTOJIOKEHUS

1.1.Hacrosimee IlomoskeHwe o© Topsake pa3pabOTKM UM NPUHATHA JIOKAJIBHBIX
HOpPMAaTHBHBIX aKTOB TIO BOmpocaM peryiupoBanus aestenpHoctd B OO0 «YKI]
«ITepcriektuBa» (manee- OO) paspaboTaHo B cooTBeTCTBUH co cm. 30 Pedepanvrozo
saxona Ne 273 "O6 obpazosanuu 6 Poccuiickoti @edepayuu” U ONpelenseT OCHOBHEIE
TpeGoBaHMs K Mpoueaype pa3paboTKU IPOEKTOB JIOKANBHBIX HOPMATHBHBIX aKTOB
JMPEKTOPOM MIIH pyKoBOIsMME paboTHrKaMu OO, TOPAIKY UX IMPUHATHSA, BHECCHUS B
HUX [ONOJHCHMH M M3MEHEHMH, a TakKe OCHOBHBIE TpeOOBaHMSA K COICPIKAHHIO
JIOKaJIBHBIX HOPMATHBHBIX aKTOB.

1.2.JleficTBue HacTosmero lloOXKEHHs pPACHpOCTpaHseTcs Ha paspabaThIBaeMble W
npunuMaembie OO JTOKallbHBIE HOPMATHBHEIE aKTHI, ONPEIEIAIOLINE IIPABOBOM CTATyC U
HAIpaBJICHHs [ESTETFHOCTH 06pa3oBaTENBHOIO YUPEXKICHHS, NpaBa M 00A3aHHOCTH
JOMKHOCTHBIX JIHI[ M pabOTHMKOB, @ pPaBHO HWHBEIE IPHPAaBHEHHBIE K HUM aKTHI,
yCTaHaBIMBAIOIIME HOPMBl (MpaBuina) oOILIero xapakrepa, IpeJHA3sHAYCHHBIC I
peryJIMpOBaHKs YIpaBIeHIECKOH U KaJpOBOH JAEATEILHOCTH.

2. Bubl JIOKAJbHBIX HOPMATHBHBIX aKTOB, Pery/IHPYyeMbIX HACTOSIIHM
IMonxoxennem

2.1.Ha ocuose Hacrosmiero ITomoxkenus B OO pa3spabareiBaloTcd M TPHHAMAIOTCA
CIIEYIOIKE BUIBI IOKATLHBIX HOPMATUBHBIX aKTOB: IIOJIOXKEHHMSA, IIPABIIIA, PETIIaMEHTHL,
TOJKHOCTHBIE HHCTPYKLIMH.

2.2 IlpenycMoTpeHHblid  HacTosAIMM  llojoXKkeHHMEM I@CPCYCHb BHIOB  JIOKAJIBHBIX
HOPMATHBHBIX aKTOB HE fABJSIETCS HCYEPIBIBAIOIINM, B 3aBHUCHMOCTHA OT KOHKPETHBIX
yenosuit resrensHoctit OO UM MOTYT IpHHUMATHCS WHBIE JIHA.

3. HDpHIlOK paspaﬁoTKu H COIJIACOBAHHA JOKAJMbHLIX HOPMATHBHBIX aKTOB

3.1.Pa3paboTKa JIOKaIbHBIX HOPMATHBHBIX aKTOB [TPOM3BOIUTCS:

- TEpPBHYHO - BO BHOBB cosmanHoM OO, a TakkKe B CIyuae BHECEHHA HEOOXOMMMBIX
W3MEHEHUH,

3.2.TIpoexT ITOKaJIbHOTO T'OTOBUT:

- Jlupextop OO - B w4yacTu, Kacarollelcs TIPOBENECHMA MOHUTOPHHIA Ka4yecTBa
06pa3oBaHKs, aTTECTALMH [IearoTHIeCKUX PabOTHUKOB HA COOTBETCTBHE 3aHMMAaeMOH
JIOIKHOCTH, paboThl ATTECTAIMOHHBIX KOMHCCHH M KOMMCCHA 1O yperylnHpOBaHHIO
CIIOPOB Memny' y4acTHHKaMH IIPAaBOOTHOIIEHHWHM, IIpaBWI BHYTPEHHErO0 TpPYAOBOIO
pacriops/ika, MpaBWI BHYTPEHHEro pacropsiaka OO0YdYarolMXcs, CETEeBBIX JIOIOBOPOB,
[IPOrpaMMBI  Pa3BUTHs, OTYETAa O CaMOOOC/IENOBAHMH, TMPETOCTABICHMA COLHMAIBHEIX
rapanTHii, BHeceHHd u3MeHerui B Ycras OO0.



- PYKOBOJMTEIH CTPYKTYPHBIX TOJpa3sfefieHui- B YacTH, Kacalollelcs OpraHu3aldu
00pa30BaTeNBHOTO Mpoliecca, B TOM UHCIE, N0 BONPOCAM OpPraHW3aluy OO0y4eHHUs II0
nporpamMam 10, npodeccruoHansHOro 00y4eHus; o BOpOcaM OpraHU3ally U y4era
JBIDKEHHS KOHTHHIEHTA, TpHEeMa U OTYMCIIEHHS, NIPOBENeHHs BceX GOpM aTTecTalluy
o0y4aromuxcs;

- Oyxranrep - B 4acTH, Kacaiomuxcs geareapHoctd OO 10 BompocaMm OILIATHEI TPYJa,
TPYIOBBIX JOTOBOPOB, HAUMCICHUS CTUMYIMPYIOMKX HaJ0aBOK, TPEMHIA;

- Coser oOyvaromuxcs (TIpH HaaWYUM) - B YacTU JIOKAIBHEIX aKTOB, KOTOpPEHIE
3aTparuBaoT [paBa U 00543aHHOCTH 00yJaroIuXCs.

3.3. B uwactu pa3pabOTKH MpPOEKTOB JIOKAIBHBIX aKTOB, HEYPEryJIMpOBaHHBIX I1.3.2.
Hactoamero Ilonoxenus, paspaboTurkoM mpoekTa sBisercs aupexrop OO.

3.4. PaGOTHHKH W JOJDKHOCTHEIE JIHI[A, KOTOPBIM CTal0 H3BECTHO O HACTYIUICHMH
VCIOBHH, MpemycMOTpeHHBIX 1. 5.2.2. Hacrtosmero IlomokeHus, 0O0sA3aHEI
HEe3aMEeIMTEIbHO  TTMCEMEHHO  COOOIIUTE O  HACTYIUICHMM  TakuX  YCIOBHH
HerocpeacTBeHHo nupekropy OO.

T'JIABA 4.COAEPKAHUE, CTPYKTYPA U O®OPMJIEHUE JIOKAJIBHBIX
HOPMATHUBHBIX AKTOB

4.1. ITonoskenne 0 PyHKIHOHHPOBAHAH OPraHa caMoynpaBJ/ieHHs.
4.1.1. ITonoxeHUsI MOYKET COCTOATE W3 CIEAYIOIINUX Pa3aeIoB:

@ OCHOBHBI€ TTOJIOKEHHS;

@ OCHOBHEBIE 3a/1a4H;

° Oyuxiyn (0043aHHOCTH);

° IIpasa;

° OpraHuzaiius ynpaBlieHu,

° B3auMOCBS3M C IPYTAMH OpraHaMy CamMOyTIpaBIeHN,
° OTBETCTBEHHOCTD,

o JlenonpousBoacTBO.

4.2 JlokanbHbeii akT odopmngercs mpudrom Times New Roman, pasmep mpudra 13
i 13.5.

4.3, TUTYI JOKaJIBHOTO aKTa COMEPIKHUT CIEAYIOMHUE 0043aTeNbHbIE PEKBU3HUTEL

- HaumeHoBanue OO

- rpud yTBepxkaeHus pykosoaurenem OO

- HAMMEHOBaHKE JIOKAJIHOTO aKTa

- JlaTa YTBEPKICHU JTOKAIbHOTO aKTa.

4.4. JloxanpHbIE HOPMATHBHBIEC aKTHI COCTABISIOTCA M YTBEPIKAAIOTCA B 1 3K3eMILIApe
(opuruHane).

4.5. CrimBKa ¥ HyMepalys CTpaHMIl JOKAJIBHOIO aKTa He MpeyCMOTpeHA.

4.6. TlpuusaTble IOKalbHBIE HOPMATHBHBIE aKTel B TEYCHHE S JHEH ¢ MOMEHTa
yTBepXKICHHS ITyOIIMKYIOTCA Ha opuiransHoM caite OO.

4.7. PerucTpalliOHHBIA HOMED Ha JIOKAIBHOM aKTe He MpOCTaBIIAeTCs.



I''TABA 5. IOPAAOK UBMEHEHHWS 1 OTMEHBI JIOKAJIBHBIX
HOPMATHUBHBIX AKTOB

5.1. JlokanpHble HOPMATHBHBIE aKThl MOIYT OBITh M3MCHEHBl K JIOIOJIHEHBI TOJBKO
npuHATHEM HOBOM penakiuu JIHA B nomHOM o6beMe aKTa - IyTeM YTBEP KAECHUS HOBOTO
JIHA.

5.2. JlokanpHblE HOPMATUBHBIE AaKTHl IOUIEKAT U3MEHEHHWIO, IOIOTHEHHIO, OTMEHE B
CIIEIYIOILMX CIIydasx:

5.2.1.Peopranmzamus Ju00 U3MEHEHHE CTPYKTYPHl VUPEXIEHHUS C W3IMEHEHHUEM
HalMEHOBaHMS 6o 3amad u HaIlpaBJICHUH NesITeTBHOCTH;
5.2.2.iameHeHue 3aKoHOAaTeNbCTBA Poccuiickoil @enepanui, BiIeKyllee CYLIECTBEHHOE
M3MEHEeHHe KBaIM(UKAIMOHHBIX TpeOoBaHMM, NpenbsBiseMbIX K paborHukaM. Ilox
CYIIECTBEHHBIM HM3MEHEHHEM B CMEICe HacTosmero IlomokeHMss NOHHUMAaeTcs
u3MeHeHue TpeboBanuil OezomacHocTH paboT W yCAyr, WHBEIX TOCYIapCTBEHHBIX
CTaHJApTOB, & paBHO HM3MEHEHHWE HAMMEHOBAaHHS MJOJDKHOCTEH, oObeMa 3HaHMIA,
IIOJTHOMOYHM H OTBETCTBEHHOCTH pabOTHUKOB, IIPEJACTABISIOMIMX YUYPEKIEHHE B
OTHOIIIEHUAX C TOCY/IAPCTBEHHBIMH OpraHaMy U CTOPOHHMMHM OpraHU3alUsAMHU.

5.3. B cimyyasx, npexycMOoTpeHHBIX 11.5.2. [lonoxkeHns HOBBIH JIOKAJIBHBIA HOPMaTHUBHBIH
aKT AODKeH OBITh NPUHAT HE IO3IHEE CPOKa, YCTaHOBIEHHOIO 3aKOHOHATEIBCTBOM
Poccuiickoit ®enepanivi, HOpMaTHBaMH, JTHOO WHBIMH JIOKATBHBIMH HOPMATHUBHBIMU
aKTaMH yUpeKIeHHS, a IPH OTCYTCTBUH yKa3aHHsS Ha TaKOH CPOK - HE MO3JHEE 2 HEAEIb
C JaThl BCTYIUIGHHS B CHJIY [JOKYMEHTa, TIIOBIEKINEro W3MEHEHHE JIOKaJIbHOTO
HOPMAaTHBHOTO aKTa.

5.4.JlokanbHBIE  HOPMATHBHBIE  A@KTBl  MOIYT  OBITB  JOCPOYHO  H3MEHEHBIL
5.4.1. B cnyyac BHECeHHS W3MEHEHHWH B YUPEAWUTENIBHBIE NOKYMEHTBI YYPEIKICHHA,
5.4.2 Jlnst npuBe/ieHHs] B COOTBETCTBHE C M3MEHEHHBIMH B LIEHTPAIM30BAHHOM IOPSIKE
HOpPMAaTHUBaMH O TPYAE;

5.4.3. Tlo pe3ynsTaTam aTTecTallii padounx MECT.

5.5. IlpennoskeHre 0 BHECEHUHM M3MEHEHHH MOMKET MCXOOUTh OT JIF000ro oprana M JjIuia,
KOTOpBIM corfjacHo HacTtosdmeMy I[lolOKeHHMIO MMEET IpaBO CTaBUTh BOIPOC ©
pa3paboTKe W TPHUHITHH COOTBETCTBYIOIIETO JIOKATBHOTO aKTa JUO0 yTBEPXKAATh ITOT
JIOKYMEHT.

5.6.0TMeHa JIOKATBHEIX HOPMATHBHBIX AKTOB IIPOM3BOAUTCH C COOMIONEHHEM IpaBHIa,
npeaycMoTpeHHoro 1. 5.1 Hacrosiuero [lonoxeHus.

I'JIABA 6. IIOPSITOK TIPUHSATH S, BCTYIIJIEHUE B CHJIY 1 CPOK
JTEACTBHSA JOKAJIbBHBIX HOPMATUBHBIX AKTOB

6.1.B coorBercTBHH ¢ YCTaBOM JIOKaJbHBIE HOPMATUBHLIE aKTHl TMPHHHUMAIOTCH
(yTBepxmarores) qupektopom OO.



6.2. ITomnoMouMs 10 TPUHATHIO (YTBEPKIEHUIO) YKa3aHHBIX B HacToseM [lonoxenuu
JIHA, moryT OBITH [e/IETMpOBaHBI 3aMECTHTENISIM PYKOBOJUTENS 110 COOTBETCTBYIOIIUM
HalpaBIeHUSIM JIEITENBHOCTH,

6.3. Haroit mnpuaatus JIHA cuurTaercs maTa ero yTBEpXK/ACHHS, HaHECEHHAs
YTBEPAUBIIAM €r0 JOKHOCTHBIM JIULIOM Ha IpHde yTBEepKIACHUS.

6.4. JlokanpHble HOPMATHBHEIE AaKThl BCTYIAIOT B CHIY C OAaThl YTBEPXKICHHUA U
npuobpeTatoT 0o0fA3aTeNBHBIM XapakTep Isi BceX pabOTHHMKOB, Ha KOTOPBIX OHH
PacIpoCTPaHAIOTCS, €CIIM MHOE HEe NMPEIyCMOTPEHO B CAMOM JIOKAJILHOM HOPMAaTHBHOM
aKTe.

6.5. JIoxaneHble HOpMATUBHBIE AKTHI NCHCTBUTEIBHEI B TeUEHUH | (roJa) JeT ¢ MOMEHTa
VX TIPUHATHSL.

6.6.Ilo wucreueHum ykazaHHoro cpoka JIHA moamexaT mepecMOoTpy Ha IIpeaMeT
n3MeHeHHs TpeOoBaHMH [OEHCTBYIOINEro 3aKOHOMATeNbCTBA, & PaBHO HMHEBIX YCIIOBUH,
BJIICKYLIMX M3MCHEHME, JOMOJHEHHE MO0 OTMEHY 3aKpEIUICHHBIX B HHMX IOJIOKCHUH.
6.7. Tlp OTCYTCTBMM TaKUX YCIOBHH JIOKAlbHBIE HOPMATUBHEIE aKTBl MOTYT OBITH
[IOBTOPHO IIPHHATEI B TOH K€ peaKLuu.

I'VTABA 7. TIOPATOK O3HAKOMJIEHMS C JIOKAJIBHBIMHM
HOPMATUBHBIMHU AKTAMU U UX XPAHEHUE

7.1. OzHakoMaeHHe pabOTHUKOB C JIOKAJILHEIMH HOPMATHBHEIMH AKTAMU IIPOU3BOAUTCS
IIOCJIE X YTBEPXKIECHHS B TeyeHHe 3-X padouux JHeH ¢ MOMEHTa yTBEPKIEHUS.

7.2. JlokanbHBIE HOPMATHBHBIE aKTBI, HEMOCPEACTBEHHO OTHOCAIIMECS K CIyx)eOHOMH
IEeSTeILHOCTH PabOTHUKOB M JO/DKHOCTHBIX JIMI, TMPEIBABISIOTCS UM IS JTUYHOTO
03HAKOMJICHHI.

7.3. O3HaKOMJIEHHE C JOKATBHEIMM HOPMATHUBHEIMU aKTaMHU JIML, BHOBb IIOCTYIIAOIIMX
Ha pPaboTy, TPOWU3BOJUTCA OTBETCTBEHHBIM 3a KaapoBylo pabory IpH ohopMIIEHHH
3asBIEHUSA O [IPUEME.

7.4.03HaKOMJICHME C JIOKAQTBHBIMH HOPMATHBHBIMHU aKTaMH JIUI[, HaXOAMBIIMXCs B
JUTHTENIbHBIX KOMaHIHPOBKax, OTIyCKaxX, B TOM YHCIIE OTIIyCKe M0 OepeMEHHOCTH H
pomaMm, YXOHy 3a MAaJOJeTHMM peOeHKOM, a paBHO JIMI[, Ha [UIHTEIBHBIH CpOK
0CBOOOKICHHBIX OT pabOTHl 10 MEAWIMHCKAM IOKa3aHWAM, IIPOMU3BOIUTCA B IEPBLIH
JIeHb BEIX0JIa TAKWX paOOTHUKOB Ha padoTy.

7.5. 1o pe3ynpTaTaM 03HAKOMJIEHHUSA C JIOKAJIBHBIMH HOPMAaTHBHBIMH aKTaMH COTPYIHHK
COBCTBEHHOPYYHO COBEPINAET B HIDKHEM MPaBoM yriy nociaefnero nucra JIHA naanmcs,
COJEPIKAIYI0 TIOJIHOCTRIO €ro (aMMWIMI0O W HMHWLIMAIL, JIMYHYIO IIOANKHCH M JIaTy
03HAKOMJICHHS.

7.6. OpurvHaIbl JIOKATBHEIX HOPMATHBHEIX AKTOB, O3HAKOMJICHHE DPabOTHHMKOB C
KOTOPBIMH TIPOM3BOIMIOCE, ¢ OTMETKaMH pabOTHHUKOB 00 O3HAKOMIIEHHWH OCTArOTCS Ha
XpaHeHWH Y PYKOBOIUTES.



7.7. Bce nokanbHEIE HOPMAaTUBHEIE aKThl XpaHATCSA COBMECTHO B fene (mamke). B ciyugae
npuHATHSA HOBBIX JIHA, UX OpUTrHMHANIBI TOMEMIAIOTCS B COOTBETCTBYIOINYIO nanky. [Ipu
9TOM, Ha paHee netictosasineM JIHA nemaercst oTMeTka 006 yTpaTe UM CHUTHL.

7.8. Kommu 7OKaJBHBIX HOPMATHUBHBIX aKTOB, OTHOCAINWECS K JIE€ATEIBHOCTH
MMoIpa3/ie/IeHuii ¥ JODKHOCTHBIM OO0S3aHHOCTAM €ro COTPYJHHMKOB, OCTaloTcid Ha
XPaHEHUU B COOTBETCTBYIOIMINX CTPYKTYPHBIX MOIpA3IeIECHUAX.



